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enter the Libsmart Copy
Service (Logujesz się i 
wypełniasz elektroniczny 
formularz)
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❑ if you already have an account in 

the Libsmart Copy service, enter 
your data and click Zaloguj (login)

❑ create an account if you are using 
this service for the first time

❑ click Załóż konto (create an 
account)
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❑ fill in your data: Imię (first name); 

Nazwisko (surname); Adres e-mail
(e-mail), Powtórz adres e-mail
(repeat e-mail); Hasło (password), 
Numer telefonu (telephone 
number)

❑ select Tak (yes) next to Akceptuję
regulamin (accept the regulations)

❑ click Załóż konto (create an accont). 
The link for activating the account 
will be sent to your e-mail address. 
Click the link.
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❑ after logging into 

your account, in 
Nowe (new) 
bookmark you will 
see the item details 
of the book for which 
you have clicked the 
digital copy request
button

❑ click the book title
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❑ fill in all the mandatory 

fields (marked with red 
asterisks) in the order 
form, including Strony
od, Strony do (the pages 
from, the pages to)
▪ For journals also: 

Rocznik (year), 
Numeracja (volume, 
number), Autor 
artykułu (author), 
Tytuł artykułu (title). 
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❑ you can add some 

comments in the field 
Uwagi do zamówienia

❑ to submit your request, 
click the green button 
Utwórz zgłoszenie.
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You will receive a valuation of your digital copy (PLN 0.60 per scan page). 
A notification will be sent by e-mail. You have 3 days to approve the valuation or 
resign. The valuation can be found in the Oczekujące na zatwierdzenie kwoty 
bookmark.
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click the book title to open the form, and then click Zatwierdzam kwotę 
(I approve the amount) button



10your request will appear in the W realizacji (in realization) bookmark



11❑ when the file is ready to download, it will be visible in the Oczekujące na
płatność (wait for payment) bookmark

❑ payment needs to be made within 5 days using the online payments service 
PayU (click the Oczekujące na płatność bookmark)

❑ after placing the payment, you can download the file within max. 10 days’ 
time (click the Do pobrania bookmark)


